ABSENCES
A written note from an appropriate individual, such as a cadet’s parent or physician, must verify all absences.

Excuses recognized as valid for “necessary and legal absences” are:

1) Illness of cadet, if necessary attested by a physician’s certificate.

2) Contagious disease within the home of a cadet.

3) Critical illness and/or death in the family or of a friend.

4) Legal business.

5) Observance of a religious holiday.

6) Remedial health treatment.

7) Pre-arranged absence to visit a college or university or to participate in other educational experiences, including emergency situations as determined by the Commandant or Colonel.

8) Suspension(s) from the academy.
EXCUSED ABSENCE

An excused absence from school or class is an absence for one of the reasons listed above and for which the required parental note of explanation has been presented on the first or second day of the cadet’s return to school or class.  The responsibility for initiating make-up work and turning in assignments rests with the cadet. 
UNEXCUSED ABSENCE
An unexcused absence from school or class is an ABSENCE:

1) which is a reason not listed as “excused”; or 

2) about which the parent has no knowledge; or

3) for which the parent note of explanation was not provided on the cadet’s first or second day
of return to school following the absence.

PRE-ARRAANGED ABSENCES
 A pre-arranged absence is a cadet’s absence from the academy for one or more days to go on a family vacation, visit a college or university or for other educational activities approved by the Commandant or Colonel.  The absence should be pre-arranged by writing the Commandant or Colonel, giving the full particulars of the absence.  Approval for such absences should be sought, where practical, at least one (1) week prior to the date on which the absence is to occur.  Upon the development of a plan by cadet and teacher for making up the assignments to be missed, the Commandant and Colonel may then define the absence as “excused.”  

CADETS AND PARENTS CAN EXPECT THE FOLLOWING AFTER….

3 unexcused absences – cadet receives a verbal warning

5 absences (excused/unexcused) – mandatory parent conference 

10 absences (excused/unexcused) – mandatory parent conference 

15 absences (excused/unexcused) – letter sent home to parents reminding them there will be an ATTENDANCE WAIVER BOARD HEARING with the Commandant, once the cadet reaches their 18th absence. 

18 absences (excused/unexcused) – Mandatory ATTENDANCE WAIVER BOARD HEARING with Commandant.  

TARDY/LATE TO SCHOOL
A. Cadets are considered tardy after 7:30 a.m. and must report to the main office area.

B. The cadet will sign-in and receive his/her tardy slip to show the teacher when they report to class.
C. A cadet must produce a Dr.’s note in order to be excused from being tardy.  A note from a parent/guardian will NOT excuse the cadet from being tardy.
D. The tardy sign-in sheet will be filed in the administrative office.
EXCESSIVE TARDINESS/LATES WILL RESULT IN THE FOLLOWING…

3 unexcused lates – Cadet receives an EMI (Extra Military Instruction) that takes place during the school day with a Naval Science Instructor.

6 unexcused lates – Cadet will be suspended one (1) day from school and he/she will be given one (1) EMI.   The cadet will be given two copies of the written notice of the suspension, one for the cadet and one for his/her parent or guardian.   The suspended cadet can ONLY return to school after a meeting with the parent/guardian has taken place.

9 unexcused lates -  Cadet will be suspended one (1) day from school and he/she will be given one (1) EMI.   The cadet will be given two copies of the written notice of the suspension, one for the cadet and one for his/her parent or guardian.   The suspended cadet can ONLY return to school after a meeting with the parent/guardian has taken place.

 12 unexcused lates – Cadet will be suspended one (1) day from school and he/she will be given one (1) EMI.   The cadet will be given two copies of the written notice of the suspension, one for the cadet and one for his/her parent or guardian.   The suspended cadet can ONLY return to school after a meeting with the parent/guardian has taken place.  Mandatory REVIEW BOARD HEARING with discipline team when cadet returns from suspension.  

PARENT(S)/GUARDIAN:

*This policy will be strictly enforced the entire school year.  At the conclusion of the first semester, all cadets will receive a fresh start to begin the second semester.  
*Any cadet who receives a suspension for unexcused lates WILL NOT be permitted to go to Prom.
